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ANNOUNCEMENT

VACANCY

business  accoming b0 spphcabls  eegulatony

poliss and procedutes. repoting Node
wwmumwmmm compliance issuss 1o managament
mmmmmwumw &, Staff Management and Capacity Building

throughout Alrca with its headquarters in Nairobi, Kenya,
Arrrel Health Afrca has offces in Tarzania, Ethiopi,
Keeya, Uganda, and South Avica, Malaw!, Zambia, South
Sudan and Senegal and a number of ofices in Ewops and
North Amaric for fundraising,

Aerrol Health Africa-Tanzaria is lrgely supporied by
Mutilateral, Biateral and Nationsl donors, implementing
several  progy Inchuting )
Reproductve, Maternal, Naw-bom and Child Hoalth, Water

* Manags performance and development of ol ling
aports and heir teams

= Contiruously evaluale the performance of the financa
depariment in Tarzania ard buld indvidusl and
insttutionsl capacity in francial manasgement

&. Budgeting and Reporting
* Manage the budgeting, parformance and forward
planning systams including annual. quartarly and ad

Aerrel Health Alrica -Tanzania has the following vacancy:

thesa ko HQ on a timaly basis
* Ensur m preparation of Sinancial reports o
«donors and managemant at all levels, explaining the
outputs and enablng qualty decision making across

J08 OBJECTIVES

To lnad and manage the production of accurate and timely
francial information needed 1o faclitate the efficient
operations of the acthities of Amref Haalth Afca Tanzania.
To ansure that e is an efective Enancial management
syystem in place required 1o mainitain financial integrity and
accountatdty as well 85 1 prolect and safeguard Ameel
Health Arica Assats and play cvorsight roles on Finance
Procurement and IT functions,

KEY DUTIESRESPONSIBILITIESKEY — RESULTS
AREAS (KRAS)

7. Compliance
* Ersure that ststutory requirements afiectng both
Apvel Health Afica and Ammef Hoalh Afica in
Tanzania are mat accurately and on time
* To ensure Amml Health Africa Tanzania is cparating
business  acconding  to  applicable  regulatory
mquisements pobces and procedwes. Reporing
Non- comphance issues I management

8. Procurement and IT
» Ersune that oversigh role on Program procurements
s delivered in a fair and ¥ansparen! manner in line
it they procunemant manual
¢ Ersure adminisiaive and transport funclions

\Tmuuimm provides eficent ofiective senvices o the Counbry
+ Provid al g services i program
all Amred Health Afica opeeations in Tanzana and * Oversght role on [T unit such as ensurng TCO
mondior their oversll financal peromance mceives betier IT services (Navison system,
« Provide lechnical support en Audit aed folowing to Paymaster, Emad Intemets securty and PAEX)
ersure the sction plan sre implemented as agresd |
Statulory, Preject and Intarral usis} QUALIFICATION AND EXPERIENCE:~
+ R ' reports, doree Master i Business
reports and project 10 ensure its pccuracy and Adminsiration or other relevant discipline and must
completeness possess Bachelor degren in Accountng and Jor

+ Suporvising data postng and vabdation daly 1o
faclitate menthly and annual dosure of accounts.

+ Filling in e Organization's Control Salt-Assessment
checkdst  onlne

* Liaise with intemsal and exterral audéors and respond

Finance, or Post graduate in Financial managamant
Professional Certifications /Qualificaton: CPA [T) ,
ACCA, CIMA and Project Maragemant

* Shoukl have sirong experience and background in
managng compliance tssues relating to donors
reguissons, ‘statutory regulations. and

o quenies,

2, System development and Implomentation

+ Lead in developing. implementing and maintaning
approgriaie in th satting and communicate the kay
controls across the relevant staff in tha programma.

+ Efficiend and relable acoounting. banking and treasury
Services. AcCounang ransactions managed in real
fime,

« Leading e installston of the Mermsofl Dynamics

in the role and make recommendations o improve its
perkemancs cver time,

3. Accounting and cash flow managsment
+ Ensurn proper books of account ar maintained and

Finance Manual and the Procurement Manual are met
+ Monitor stafl and other detrlors” acoounts reqularly i
ensure mely recover

= Manage donor call down recuests and cash flow
planning. ensee avadsbdly of adequale cash
balances at Tanzaria Country Office

+ Enswe ovslabity of cash office sanvices within
agreed hou's and surplus cash bakances &t agreed
rabe 16 apport HO

+ Comply wih all stabuory roqurements and ceadines
a5 impact on S Firance function

+ Manage e cash resources of AMA TZ as effoctvaly
a3 possible, ecovering dablor balances quickly.

4. Policies and Procedures.

+ Ensum that statulory requiremants affecing both
Amre! Hoal®y Afica and Amvol Health Alica in
Tanzania an met accuratoly and on fme

*+ To ensure Arrel Health Aflica Tarzania is operating

* Minimum B years experience in smilar role, and
warking ol least fve (5) years in an NGO o & donor
ket propect

OTHER SKILLS AND COMPETERCIES.
+ Close attantion o detail and sali-discoline
* MultiHask and ety
* Negotation exparience
= Extscal approach and Integrity

If you meat the criteia given above and inferested i the
vatances, plaass send on apphcaten letier and CV
combined In as one document  indicating your present
emplayet and postion, daytme tekphane contact, names
and addresses of thiee referees. To be considersd, your
apphcaton must be recatved by 16.30 Hours May 22,
2019, Ploase mantion the job titls\acancy namae of use the
Job tie as the subject kne when applying for this positon
fakure 10 do that your appbcaticn may not be retrieved. All

Iebsfanzania@ament.org, Dwect aspication thiough mad
o hand daivery wil rot be accepted.

1. Only short-isied candidates will be contacted

2 Amvef Health Africa is an equal opporfunity
employer and has 3 non-smoking enviranment
policy; Women and People with disability are
encouraged to Apply

3 "Amref Health Africa Is commitied fo the
principles of safeguarding in workplace and will
el tolorate any form of abuse, wherever it occurs
o whoever is responsible™

4. Amvof heaith Africa ~Tanzania rogrots that only
short-fisted candicates will be contacted.




