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MANLGTMENT AAT DOVILDPRINT FOR SEALTH

(P and COC Tarzania is planning o imphement the study téed "Estimating the burden and types of HIV drug resistance ameng pregrant woman living with HIV. for a
period of 1 yoar, The mummnwmszeamnéem MOH invives Qualllied and inmeresied Tanzanans w apply lor o tollowing positions.

Laboratory Study Officer- 1 position Essential criteria;

Principle investigator |+ tigh parsonal motivation, seb-management, and detal-orientation: ahity 1o take responsibilty in mesting
Dar o3 Sajaam and making progress without dineet Supdnsion

& months |+ Strong oral commurications and wiiting siclls:

+ Chick bo beam and follow supervisors insinuctions

Laserateey ol from vanous region, recanve tham af th Temake central lab

and partorm the HIVDR fests on each sampk in a timely manner and retum the resuls 1o the sies and to the central | Guabiications:

A cenificate of completion of high schoal] form six) or any digloma holder
Previcus expanionce in data colloction will e an added

Hawing a human research GOF iraneng 5 anciher added advantage
Computer [eracy. good writien and spaken English

e of the study, She wil be responsitle 1 train all the sites tocal persans an how 1o collect proper samples for .

HIVOR ana Viral load testing as well as packaging and transportation 1o the Temake Lab o ensure the samples are | .

recsvnd when they ane vanable for the required tests. 5/he will supervise the movements of samples from 19 study .

regions 1o Temoke lab as well as conduct ALL the HIVDR losts and VL tests for the shudy participants ONLY | -

Cuties ard Responsibdities

* Undarstand the HIVDR study protocal. elgioBty criteria, number of regions, whare and when tha samelas will
come et

= Create an S0P of HVDR and VL blood sample iransponation for all the 13 regicrs.

+ Create a log book Sl will be used o recaive samples in order 1o ssnure samples are well laballed |

* Creato a systom of immediato notification 1 tho 5565 in case of inviable samplos and obtain a now sample inless | Duties and Responsibiities.

Bhan 24 heg | Pracessing duly appeoved disbursemnents of both cash and banking adherence 16 policy and procedunes.

Clel‘nm&OPar\dlmdmhmmhswhinhmmhwmlnm . EmleWmleuM%ﬂhmmnﬁddﬂMﬂmsﬁhu

. in th study siles and Temoke lad | Fro-lorma dalivery notes, lax inveices, elc, betore making
. leomewwaﬁ.m*wmﬂymnamwsuuwwmum ;mnl.ﬂw.uwwmuipwm-“ o
stakebokders. |+ Pecorting and pasting of approved fancial ransactions inta the accounting
* Carry out any oiher as Supanvisor, * Making and processing advance payments including bul rot limited 1o travel advances. sub contraclorsigrantes
advances, s
Gualifications [ Ensuring office costs are identified and comecly apportioned and charged o the respective projectsidonors and
»  Bachelor dogroe in biomedical laboratony sciences or Masters will bo an added advantage | oihor costs contres.

+ Threo ar mare years of experonce warking in HIVIAIDS care and treatment pragram
+ Training and axperience conducting HIV Drugs resistance bests and HIV viral kad testing |

Perlorrming day lo day banking actvites and Report and highlight Rems of altentians lo the management.
Maintaining of accounting neccrds and Sling MO in &n ApRroRa Manm.
Assisl in budgaling preparation process for the program and assist out nwannnol mantbly and quariory

il
i
z

! payroll as = q with internal guidance and
laid down policis & procedures.
| . Prepare monihly statutory rotums .. PAYE and Statutory contributions in a timely and accurate manner and o
erues all fling is appropriately done.
[ Prepare ard follow up tax axemplicn processes ke the organization, Management and Developmenl for Health,
| Prepare MOH anrwal returns for Sing with TRA
» Ensure adherence o accounting and Snencial standaeds as per IFRS, ISA and Tanzania legislation, with

Job Summary: - P
The zonal study coordinator = mmwmﬂmmtﬂmmummmwmmmm| + Periom any other 1ask as assigned by Finance Manager
implemantation of th study actvities in given zonal regians. Ha/sha will lead imglementation and reportng of project |

‘Guabications:
Cestified Public Accountant {CPA)

activities, expendiure, outputs and oulcomes in assigned rogionis). He /she will ensure e rogional and district
Qovernmants afe iware of the study and recsive interim repons of !e findings, &3 well a3 parnicipate in Study review
maetngs cuartedy, Ha'she wil chorks, 1 especve egors arn well havred s bave |
all the S0P3 requined for the study. He'she wil oversee recruitment of study participants in a speed tal's required in
all rogione and will addrss any issues that hider Smely recruitment. |
Ha fsh will st supervise blood sampls colection and transportasion 1o Temeke Lab as well as returning tha resubs
10 i MESpctive Sies and i patents. |

. AOUTNY 00,
+  Profossional qualification would bo an added advantage
+ Krewledge and axpenence on acoounts payable, recorable, cash, bank, and martaming  genoral lodger.
. Mmmmamnwmmrnmmmlnmmmmmm
concanming f

Practical inawledge and skills in Payroll preparations,

Duties and responsibifites: |

. sy esvites gions and sites + Exoslent interpersonal skills, bokkuseping shills, attesvicn 10 details,

+ Supervise dala dlerks and siudy rurses al ollStes in gven regians I susmumqmmlqmxewlmmuwarmrm

 Ovorsew stdy recrument in timely manner and report woekly . Mhomlnam and chgenving de;

* Owerses sample collsction ard transportation and werk with the Temeke lab wdand |+ mﬂmmmmmm
are viable

+ Work with to samplo is geting e chent anc taking | [T S
anothat sample Laeation MDH-Head Office

+ Organize ronal trainings lor data cheris and nurses at th given regions | Reporisto = Senbor Facility & Transpont Gificer

+ Organize inception and other meelings lor ey stake holders at the zone

= To organios and suppon reuting meolings with kary projoct stakeholders 10 share, meeitor and evalaste project | Job Sumenary:
Progress fawards assgred largets, l.uwnlwPwmﬂmwmmawwuwwmnmmuwwm

- Torepon o and supbnisor Study i " as required | from ¥ and al  nood be,
by Feshar supandsar

= Ay celay of samples, allowing samphes that ace not viable willlead | The ceives ts nequired tn drive all types of vehicles of the organisation. He/she will be responsible 1o ransport indhiduals
of the office 0 and from vanous places ke senitr senvices offices, human serdcos ceganisations, work sites, hoalth educational

* Perform any other relevant duties as assigned by hisiher superviscr, | imstitutions, medical fackties, dnug stores and other desired locations. He/she wil be required 1o keep travel records of

the vehicke, will request passenger 10 lasten seal belt belore start of any joumey foe their salely purposes.
Oualifications:

= holder of bachelor degroe in research, social sciences, law, public administration Mﬂwh‘m

= Expérience in research will be an acded advartage | Drivee the project vehicks salely;

. thi-znueaamw.nmmwwam + Mairtsin s chean mcond of all jourmeys, dily mileage, fusl consumption, ol changes and greasing,

- the T: kh System and pobcy envicoment |+ Ensure day io day maintenance of the assigned vehicle. periorm minor repairs.

+ Must be comeuter Merate, +  Comply with laws and regulations for safe driving.

+ Expevience with CS0s and LCAs will slso b an added advantage |+ Observe the safoty and securky procedures.

+  Excollent wrmen and ofal communication and presentabion skills in Englsh and Kiswahil + Ensure that al accessonos of the vehickes are mantaned and chicked al all bmes.

| + Koop a vabd driving Lconsa and the vehicle's insurancs up 10 date all the tima,
Pertorm all oiher dulies as may be assigned by the immediale supervisor,

Reporting:  Study Zonal |
Duration: & manths Ruquired Qualifications !
Location: Temake, lala, Kinondae, Ubungs, disticss in Dar os Salaam region, Tanga eity councl, Kabua, Nzega . Amammmwmmumu F
dhericts in Tabora. Mbor and Tunduma desirets o Sorgwe. Maalu i Simiyu, Kahama in Sheyanga regon. Sorgen |+ Holdar of Drvveg Caetibcats om & credibl institation

muricipal counsel in Ruviama region, Sumbawanga municipal council in Aulova , Kibaha district councll in Pwand

distriet, Makambiis 1own councl in Nigenbo, Nysmagans, Magy and Sengérema disticts in Mwanza, Mbéya oty | Practical Exparience:

mﬁwmamsmwurwmwwnwsmwmummcwwﬂlﬂ At loast 3 yoars of work experience in smilar position, Exporience of driving in rural settings will be an added

Kageea region, Mt 34 rogh gon, |
di gon, Anusha oty T "‘9'“"

Duties snd respansibiltios:
= Handh ard prosect confidential and sensisve data with integrity |
= Obtain consant from chents

Conduct dally face 16 ke interviews 10 chonts recoived olther pastpartum family planning. | TOAPPLY:

Mairtain accurabe records of iImeniews, Interested candidates should submit an application letter, a detailed copy of their CV, and names and contact
| information of three work related referses by THh April, 2019 to the Human Resource Manager through email
he@mdbnizorg or dropped by hand at the MOH Head Otfice in Mikochen, along bwal Kibaki Road, Plot No. 8032,

Kindly nate that anly shortlisted applicants wilf be contacted.
| N -

advartage,
Knar on the well being of the ghen verick
Hanest on fuel consumption
Abdity 1o record irips in & log book as trainad’ requined
Ability 1o work long hours even after office hours.
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Arrange weokly schodul with the supenvisor In ensure Thal the work priorites ar accomplishod within specified |
e




