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ANNOUNCEMENT

VACANCY
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systams”, Mmmuulmw|mmm
troughout Alrics wifh its hesdouarters in Nakobi, Kenya,
Amred Health Afica has offices in Tanzania, Evopia,
Kanya, Uganca, and South Alrica, Mataw, Zambi, Sou
Sudan and Senegal and a number of ofices in Eurape and
Horth Amenica for fundratsing.

Amrel Healt AttcaTanzania & largely supporied by
Multfaleral, Blateral and Nssonal doners.

depament in Tanzania and bulld individual and
. o i

saveral incluging 3
Regroductive, Masernal New-bam and Child Health, Water

Afica -Tanzaria

JOB DBJECTVES

To lead and manage the produstion ol ccurste and tively
financal information reeded lo faclitale the afficient
cperations ol the activities of Amrnef Healh Afica Tarzania.
To ensure that theee is an effective financial managemernt
systam in place required 1o maintain fnancal inlegrity and
accouriabiity as well as 1o protect and safeguarnd Amnel
Hesith Alnca Assats and play oversight rmles on Finance
Procuremnent and IT functions.

KEY DUTIESRESPONSIBILITIESWEY  RESULTS
AREAS (KRAS)

1. Technical support
* Prov ical Snancal and
ol Amred Health Africa aperations in Tanzania and
monitor their overall francial performance

= Provide fechnical support on Audil and following ta
onsurs the action plan an mplomoniod a5 agreed.(
Statutary. Projuct and Internal audits)

* Raview of various reperts Management reports, doner
mports and project o ensure s accuracy and
comoleteness.

* Supenvising dala postng and validaton daly

. N e of gt

* Manage e budgeting, perdommance and forward

planring systers incluing annual, quartery and ad

p o bass

* Ensure Smely preparation of financial reports. to

donars and management at all kevels, explaining the
the programme

7. Complance

« Ensure that sialulory requirements aflecing both
Amrvel Healh Afica and Amrel Healh Africa in
Tarzanis are mel steuralily and oo lime

« To ensure Amred Health Altica Tarzania is epeeating
business according o applcable  regulstory
requirsments policies and procedures. Reporing
Non- compliance ssues i management

B, Procuramant and IT

* Ensure that oversight role on Program procurements.
is delvered in & fair and transpanent manner in fne
‘with e procurement manual.

« Emsure admisialve and transport  unctions
provides. affcint effective senvices [o the Counlry
program

» Owersight role on T unil such 88 ensuing TCO
receives betier [T services (Navison system,
Paymaster, Emad bnsernets security and PABX)

QUALIFICATION AND EXPERIENCE:-

+ Mastar's degree in Accounting and Financal Business
Admintsiration o other relevant discipline and must
possess Bachelor degree in Accouning and Jor
Finance. or Pos! graduaie in Financial maragement

= Fillng in e Crganization's Control Sed-Assessment
checkdst onine and repoing e  program
Expendture aralysis bo Heasyans

* Lisse with nlemal and axternal suditons and respond

I queries, and

2. System development and Implsmentation
* Load in dovelopng. implementing and mainiaining
good qualiy, officent francal sysiems that are

« Misimum B years' experience in smiar role, and
working ol least fve (5) years in an NGO o & donor
funded profect

appropriate in the sefing and e kay
ooty i f

MCIES

. g and troasury
senices. Accouniing nmm managed in real
time.

« Leading e instalation of the Microscht Dynamics
avision system in Tanzarsa over the first lew months
In the ok and make recommendations 1 improve its
performancas cver time.

L Accounting and cash flow managemant
* Ensur proper books of account are mainiained and
d L]

* Siong onge . manag

* Close atienton i detall and seli-discipline
+ Muki-task and exiblity

+ Negotistion expenence

» Emical approach and Intagrty

I you meet the critena ghen above and inersted in the
vacancies, pleass sand Bn nppication letier and CV
combined in a3 one document  indicating your present
emplayer and pesition, daytima telophane contadt, names:
and addredses of thies releees, To be considensd, your
applcation must be received by 16.30 Hours May 22,
. L ame of use he

F the Procurament Manual

» Monitor staff and ciher deblors’ acoounts regularly fo
ensure tmely recover

= Manage donor call down requests and cash flow
planning, enswe avalsbity of adequste cash
balances a1 Tanzania Country Office

« Enture avalatdty of cash ofice senices within
agresd hours and surphes cash balances at agresd
raic Io suppert HO

» Comply with all statutory requirements and deadines
s impact on the Finarce funciion

+ Manage the cash resources. of AHA TZ as eflectively
a5 possble, meovering debior balances quickly

4. Polickes and Procedures
* Ensuro that statutory requinmants aflecting bosh
Amref Health Afica and Amref Health Alica in
Taruzania ane met accurately 3nd on fime
+ To ersure Amrel Health Alrica Tanzania s operating

joi tifle as the subject fne when sgebying for this positcn
fadare 10 do that your applcation may not be retieved. Al

o hand delivary wil not ba accapled.

theough mad

1. Only o

1 Amvel Health Alrica /s an equal opportunity

ol tolorate any form of abuse, wherever if occurs
or whoever is responsible™

4. Amref health Africa =Tanzania rogrefs that only
short-listed candidates will be contacted.




