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Preface

Shorfisting is & pre-tender process that provides a shortist of providers
from which peoviders are blained 1o bid. Shorlisting & used whene
requiements are of & roufine nalure: or bidding s for a group of similar
contracts. Shortlsting shall be open o all providers and providers shall be
irvited using a shortfist notice,

This it a shoetk i olicitat i "

for the years 2019 & 2021

The Application Form s divided it

+ Patl General Parl

« Patl: Instrucéions to Bidders

+ Patlll: Preparation of Applications

. PatlV Submission of Appbications

+ PatV: Opening and Evaluasion of Applications

+ PatVl Shertisting

PART | GENERAL

1.1 Scope of Apglication

1.1.1 P TANZANIA imnites applicaBions for the shorlist of providers for the
requirements described in ANNEX A

1.1.2 Through out this document:
(8] The “Applicant” means the bidder submiting an application; and
(6] “Application’ means a bid or submission 1o be short-ksted,

PART IE: INSTRUCTIONS TO PROVIDERS

2.1 Introduction

Pl TANZANIA will evaluate and shorflist all efigible companies for the
provision of vanious requrements for he years 2010 and 2021, Once a frm
‘has boen shortksted, it will automascally qualfy 1o submit a bids) for the
provision of some or all the requirements. Bidders are advised that at the
discration of PI TANZANIA, framework contracts may resul from this
process for some items. In such cases, frms shall be informed about the
amangameni & the time of solicitation, P| TANZANIA reserves the right lo
add similar types of requirements b the kst in this document,

22 Objectives
Hrmuunmmmmsmmmwmw
pronisian for years 2019 and 2021 as ment
Annax A,

21 Cost of Applying
The Applicant shall bear all costs associabed with the preparation and
‘submission of its Apglication and P TANZANIA wil in no case be responsi-
e or Kable for those costs, regardless of the conduct or outcome af the
shortisting process. Apphcation wil be free of cost

24 Clarification of Appkcation Foems

A praspecive Applicant requiring any darificabon of the Application Foms

may patdy Pl Tll.NZﬂ.NI.Any e-mail [highly recommeanded), lslephoneu
the chents PITANZANK

the set deadline.

For clanfication purposes, only, the Entity's address is:

To:  Pathfinder Intemational Tanzania
Street Address:  Chaio Streat, Piot No 250, Off New Bagamaya
Road, Regent Extate,

Town/Cay: Der 5 Salaam

Postal Code/P, 0, Box No:  P.0.Bow 77981, Dar es Salaam.
Counry: Tanzania

E-mal: Procurement-TZ @pathéinder,org

45 Amendment of Application Forms

PART lll: PREPARATION OF APPLICATIONS
3.1 Language of Apgication
The Application shall be writhen in English language.

3.2 Documents Establishing Applcants Eligivlity and Qualifications

The Applicant snall provide as part of its Application, documentary
ammnwsmﬂmwww
production capabiity fa p s awartedin
uehmwmmmeAwiemS«umSmme
provide the required information may resultin disqualification,

33 Foemat and Signing ol Applicatons

331 The Applcant s requested to submit its Applicaion Forms in ane
envelops marked:

“Application for Suppber Prequalfication [lnsart Lol number] for
supplyiprovision of (Description) Pathfinder Intemational TANZANIA
for the years 2019 & 2021,

In addibion, Appbicants shoukd indicate on tog of the envelape the
calegoryfarea of procurement for which they are aophying. The
envelope shall contain one (1) oniginal and no coples.

Where an applicant wishes lo be shortfisted in more tan one
category, they shall provide different application forms for required
calegories and submil separate applications as above.

332 Mwms’ﬂhel)padnrm"mmmnkamsrabe
sagned by th ©F @ PErson of persons c
ﬂEMﬁWFmMDagesdueﬁmmﬂﬂbenmdw
the person or persons signing the Applcaion and each page
numbered.

333 Any abieratons, erasures, of cvenwritng shall be valid only # they
e infialed by he person or persons signing the Application,

PARTV: OPEIIIG AND EVALUATION OF APPLICATIONS
5.1 Opening of ¥ Pathfiner TANZANIA,
51.1P Tmmuuommeapmmmm. The Applicants or
the Applicants’ representafives wha submit applications shall sign a
register as evidence for their submission,

5.2 Evaluation of Applications: P| TANZANIA wil carry out the evaluation
of propasals as referancad in annex B,

53 Clarfication of Applcations

5.3.1 During evaluation of the Applications, Pl TANZANIA may, at its
discretion, ask the Appbcant for clarification of #s Application, A
request for darificaion shall be sent o a bidder by the evaluation
committes and all requests for clarffications shall be noted in the
evaluation report.

532 A bicder shall be instructed to reply for clariScations within a specified
fime, addressing their responses to the Procurement Commitiee/De-

partments through
E-makProcurement-TZ @ pathiinder.om.

5.3.3 Faslure of a bidder lo respond to a request for clarification may resul
in @ rejection of ts bid.

54 Contacting Pl TANZANIA

5.4.1 No Applicant shall contact P| TANZANIA on any matier retating bo its
Application from the e cf Applicaion opening o shortisting of
Applicants,

542 Any efort by the Applicant to induznce PI TANZANIA in ts decisions
o the Applization evaluation may resull in rejection of its Application,

55 Condantialty

5,5.1 Information refating o the evaluation of applications and recommen-
dation for shortlistng mlmmmmmmmwm

334 ANl Pages of the applicafion MUST be numberes il
starting with page nurmiber one (1) being the cover page,
PART IV: SUBMISSION OF APPLICATIONS

41 Saskg and Laballing of Appbcations

4.1.1 The Apglication Form shall be composed of one envelope marked as
stated above.

4.1.2 For appbcation submission purposas only, please address;
To:  Pathéinder Intemational Tanzania

Siree! Address:

Chato Street, Plot No 250, Off New Bagamoyo Road,

Regent Estate,

TowniCity: Diar o2 Salaam

Postal Code/P. 0. Box No: PO, Bow P.OBax 77891,
Der s Sakaam

Country: Tanzania

E-mai; Procurement- TZ@pathéinder.org

Please defiver your apglication % Pathéinder Intemational Tanzaria
reception desk,

The application start date s: May 21, 2018
4,14 Unsesled and not property aodressed envelopes wil be rejected by

Palhéinder intemational-Tanzana,
Node: onby sticker seals ane accepted.

2,51 At any time prior 10 the deadine for submission of apehications, P1
Tmmammﬂnﬁpphwwwwmﬂmm
252mmm.mmsnalbepmnfmwmhmmm
d ok iy 1o all wha h ined the Applica-
nonFolms!vaIIanzama.
2.5.3 To grve prospactve Applicants reasanable time 1o take an addendum
inlo @ccount in preparing their applications, P| Tanzania may af &
discration, extand the deadine for the submission of applications.

4.2 Deadline for
Appl must be received by Pathfinder Tanzania
meadmessspeuﬁedmrulatermanmls 20|9al2m

43 Late
Any Appheation received afler the deadfine for subemission will be

rejected.

ofshc:mngs'sadelnalnpplmls

5.5.2 From the deadi the time of notfica-
tion of the resuts of the shorsting, any Appicant thal wishés to
contact PI TANZANIA.on any matier relatad b the sharlisting process
may do 50 bud only by e-mal

PART VI: SHORTLISTING

6.1 Notfication 1o the Shortisted Applicants
PI TANZANIA wil nosfy all Apphcants in witing via their registered
e-mail addresses that tey have been shoriisted Io provide particular
requirements for the Financial Years 2019 & 2021.

B2 Inspection

PITMWMWWWUNMBMWU
I, after the
memn nsmmmwmmwmu
senvice equipment is unsaisfaciory, then the Application wil be
regected, Pl TANZANIA reserves the right to verify a information
submitted,

63 Curency
Al monetaryfinancial information fumished, must be quoted in
Tanzania Shillngs.

64 Changes in Qualifications of Appheants

B.4.1 Applicanits and those subsequently shoristed o condibionally
shorfisied shall inform PI TANZANIA of any material change of
information tht might affect their quaification status, Providers may
be required 1o update key shorfisting information at the Sime of
bidding.

B.4.2 Prior fo contract award, the best evaluated bidder may be required b
confirm its continued qualified stalus in a post-qualification review
process.




